December 6, 2021
Planning Department
140 West Patrick Street
Frederick, MD 21701
Subject: Zoning Determination Letter Request
Hello,
I am conducting a zoning analysis report for a client at Westridge Square Shopping Mall, located at 10051065 W Patrick St, Frederick, MD 21702. Parcel number: 02-134500
As such, I would like to obtain a Zoning Determination Letter for the subject property.
I would also like to request any certificate(s) of occupancy, site plan approvals, zoning variances or
special permits that may be on file for this property, and if there are any outstanding zoning or building
code violations.
Attached is a freedom of information request (FOIA) for information pertaining to this property. Feel
free to use the FOIA form as a template for the letter. If you could put the letter on City Letterhead that
would be much appreciated. Documents can be sent to mmcgavick@aeiconsultants.com.
I am prepared to pay for the letter by credit card.
Thank you so much for your time and consideration.
Regards,
Molly McGavick
Project Manager

AEI Consultants

112 Water Street, 5th Floor
Boston, MA 02109
e: mmcgavick@aeiconsultants.com
o: 857.321.8622
f: 857.233.5531
www.aeiconsultants.com

112 Water Street, 5th Floor, Boston, MA 02109
(857) 350-3519

Planning & Zoning Department Information Request Letter
To:

Molly McGavick
Subject Property:
th
112 Water Street, 5 Floor
Westridge Square Shopping
Boston, MA 02109
Mall
mmcgavick@aeiconsultants.com
1005-1065 W Patrick St
Frederick, MD 21702
Phone: 857-321-8622
Fax: 857-233-5531
Parcel number: 02-134500
AEI Consultants has been retained to conduct a Zoning Analysis of the above referenced property. Please respond to
the following documentation/information requests on City Letterhead to the above email address/fax number. Should
you have any questions, or should there be any fees associated with same, please direct them to Molly McGavick at the
above referenced telephone # / email address. Thank you in advance for your assistance.
Planning Department
140 West Patrick Street
Frederick, MD 21701

From:

1) What is the current zoning classification for the Subject Property?_____________________________________________
2) When was this zoning classification adopted?______________________________________________________________
3) Subject Property Use: According to the zoning ordinances and regulations, the use of the subject property is a:
Permitted Use by Right
Permitted Use by Special/Specific Use Permit (Please provide copies) _____________________________________
Permitted Use by Conditional Use Permit (Please provide copies) ________________________________________
Legal Non-Conforming Use (Building was existing prior to adoption of the existing zoning ordinance)
Non-Permitted Use
4) Subject Property Conformance: As it pertains to the existing zoning ordinance, the current structures on the Subject are:
Legal Conforming (complies with existing zoning regulations)
Legal Non-Conforming (Does not meet current zoning requirements due to re-zoning, granted variances, amendments or is
considered to be “grandfathered” due to development prior to zoning ordinance)
Non-Conforming (complies with existing zoning regulations)
5) Did the Subject Property require a Site Plan Approval prior to development? (Please provide copies)
No
Yes (comments):________________________________________________________________________
6) Are there any Variances, Special Use Permits / Exceptions, Ordinances or Conditions related to the Subject Property? (Please
provide copies)
No
Yes (comments):________________________________________________________________________
7) Casualty: In the event of a catastrophic loss, can the subject property be rebuilt to its current density?
Yes
No (comments):_________________________________________________________________________
8) Are there any outstanding Zoning/Building Code Violations on file for the Subject Property? (Please provide copies)
No
Yes (comments):_________________________________________________________________________
9) Does the subject property have a valid Certificate of Occupancy on file? (Please provide copies)
Yes (please fax or email)
No (is the lack of a CO on file considered a violation?): ___________________________
10) Are there any requirements such as mandated improvements that are triggered by a change of ownership/title such as a reissuance of Zoning Approval? No
Yes (Comments)_______________________________________________
Submitted by:___________________________________________________
Printed Name & Title:_____________________________________________

Date:____________________________

