LEVEL 2: NEW CONSTRUCTION
Historic Preservation Commission

These instructions pertain to the construction of new buildings and major additions. Review of an
application for new construction occurs in three phases: Level 1 Review concerns approval of the
concept, Planning Commission Review concerns approval of the final site plan, and Level 2 Review
concerns the approval of design details. Level 2 applications will not be processed until conditional
site plan approval, at a minimum, has been granted. The HPC may review small scale construction in
one hearing.
Application materials for Level 2 must provide a detailed proposal. The application must address the
following through drawings, photographs, and text: site plan, detailed façade/elevations, fenestration,
openings, texture, final articulation, landscaping, and lighting.

Pick up a Level 2 application at the Planning Department,
140 West Patrick Street or download it from
www.cityoffrederickmd.gov/preservation.
Applicants are strongly encouraged to meet with a Historic
Preservation Planner to review the proposed project .

Attend the workshop. Workshops are informal
meetings between the applicant and HPC to
review the proposed construction. The Commission
may request that further information is submitted
before the case is scheduled for a hearing.

FIFTEEN (15) copies of the
application and required
materials are submitted to
the Planning Department at
140 West Patrick Street.

The applicant will pick up a
public notice sign at 140
West Patrick Street and post
it ten (10) days prior to the
hearing.

Results
One of the following actions will be taken:
Approved The applicant will receive a Certificate of Approval and may
proceed with Planning Commission site plan requirements and then
proceed with HPC Level 2 review.
Approved with conditions The applicant will receive a Certificate of
Approval and may proceed with Planning Commission site plan
requirements but may be required to resubmit material to reflect those
conditions as part of Level 2 review.
Denied Applicant will receive Notice of Denial. The application may be
substantially modified and resubmitted at any time or after waiting one
year, the same application may be resubmitted.
Continued The applicant may request, or the Commission may require
the case be continued to a future hearing. The Commission or the
applicant may request the case be discussed at a workshop before a
second hearing.

Attend the hearing. Staff will
provide a report and the
applicant will have an
opportunity to present the
project. The Commission will
vote on the application.

Questions? Contact the
Planning Department and ask
to speak to a historic
preservation planner.
(P) 301-600-1499
(F) 301-600-1837
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